
Requirements for submitting materials 
 

 

General Requirements 

 
Materials for submitting should contain all the necessary information about the 

product quality requirements, as well as those requirements’ securing in the product 

creation process. 

 

Since the offset printing technology is standardized, this document contains essential 

requirements which should be followed when submitting data for the product 

manufacturing. Failure to comply with these requirements may lead to rise in price, 

or even to impossibility of execution of the order; it also may entail unexpected 

discrepancy in the product manufacturing process.  

 

Therefore, it is asked to prepare the necessary data using the following programs: 

Adobe Illustrator, Photoshop, Pagemaker, Indesign – all these programs versions till 

CS2. Quark Xpress versions till 5.0. Corel Draw versions till X3. The programs could 

be on both PC and MAC platforms; in MAC case the data must be prepared for MAC 

OS2. The data formats should be in EPS 6, PDF 1.3 or TIFF formats in CMYK or 

PANTONE color scales. All images must be at a resolution of 300 to 350 dpi. The 

data can be entered in the following media: 3.5’’ magnet optical disks, CD, DVD. 

The data also can be submitted via internet: files up to 3 MB can be sent to this email: 

hmriga@hmriga.lv. If the amount of data is greater, FTP server should be used 

ftp.hmriga.lv user: viesis; password: darbs. If materials are sent via internet, they 

should be achieved using WinZIP, Staffit or WinRAR. It is OBLIGATORY that the 

e-mail is sent containing the information about the sent order, or call by phone 

67627779, or send fax to the phone number 67629571. When submitting the work 

hard copies should be provided (if necessary the work can be printed out using our 

proofing (EFI Colorproof XF) technical equipment)), as well as used components are 

to be submitted: fonts, images; if letters are converted to lines, please confirm in 

writing the accuracy of the text. 

 

mailto:hmriga@hmriga.lv
ftp://ftp.hmriga.lv/


SPECIFIC REQUIREMENTS 

 
Document size must match the size of the finished product 

 
         - Inverse size 

 

          - Document size 

 

 

 

 Indents over the edges of the document must be no less than 3 mm  

 

      - Inverse size 

            

     - Document size 

 

     - Indent 

 

 If no-triangle color is used (e.g. Pantone, Gold, etc.), it should be marked 

in your hard copy and inserted in the document as SPOT COLOR 

 If the work has to be cut in, the form of cutting as SPOT COLOR has to 

be created in    the same document or in the separate layer 

 

      Document size 

             Indent 

        Cutting line 

 

 

 

 

 Used files and colors’ names in the document have to be different 

 

 Ratio to be followed: dpi = 2 x lpi 

 

 Inserted images in vector graphic should not be changed in size; it should 

be done in image-processing program before inserting 

 

 Document images should not be kept in RGB, lab, index colors or jpeg, gif, 

etc. formats. 

 

 DCS files should not be used if placed in ILLUSTRATOR documents 

 



 If the product has to be transformed, the places of transformation should 

be marked accurately 

 

 Do compensate the material thickness if the product has to be bent in 

many places 

 

 Do not use the Transparency and dropshadow effects in Illustrator, 

     Corel Draw and Freehand.programs 

 

 If some product elements are supposed to be realized in serigraphy, full 

(100%) colors should be used; otherwise the printing process will rise in 

price 

 

 Document must be in composite file; separated files (except PDF/X3 ISO 

15930-3:2002 respectively) will not be accepted 

 

 If you want to create your own layout for printing then the below given 

example should be followed 

 
1 - Print sheet edge 

2 - Image;  

3 - Cutting crosses which serve as matching crosses as well (color-registration) 

4 - Densitometer color scale (not less than 5X5mm for each color) 

5 - The name of the work, colors (e.g. CMYK+ Pantone); dpi lines 

6 - Distance in grippers from the sheet edge to cutting place 

7 - Mid-mark (color-registration)  

8 - Grippers edge marking (color-registration) 

 



If any of above mentioned requirements is not met, the work executor has to be 

informed in the written form; otherwise the client must assume responsibility 

for possible discrepancies in product creation process. The client has to be 

responsible for irregularities which might have arisen as the result of the wrong 

use of his own software. 

 


